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Section 1: Introduction 
 
Special Olympics Utah Mission 
The mission of Special Olympics Utah is to provide year-round sports training and athletic competition in a 

variety of Olympic-type sports for children and adults with intellectual disabilities, giving them continuing 

opportunities to develop physical fitness, demonstrate courage, experience joy and participate in a sharing 

of gifts, skills, and friendship with their families, other Special Olympics athletes, and the community. 

 
Special Olympics Athlete Oath 
®Let me win. But if I do not win, let me be bravein the attempt. ̄

 
Goal of Special Olympics Utah 
The goal of Special Olympics is to help persons with intellectual disabilities participate as productive and 

respected members of society at large, by offering them a fait opportunity to develop and demonstrate 

their skills and talents through sports training and competition, and by increasing the publics awareness of 

their capabilities and needs. The Founding Principle supports this goal by emphaszing that people with 

intellectual disablitlies can enjoy, learn, and benefit from participate in individaul and team sports, 

underpinned by consistant training and by competition opportunities for all gender, religion, national origin, 

geography, and political philosophy. They also state that every person with an intellectual disability should 

have the opportunity to participate and be challenged to achieve their full potentail, with the focus at 

community level, to each the greatest number of athletes, strengthen their families and create an 

environment of equality, respect, and acceptance. 

Impact 
 

It is a demonstrated fact that involvement in Special Olympics prolongs the life of individuals with 

intellectual disabilities by at least 5 years.  The quality of life for people with intellectual disabilities who are 

involved with Special Olympics is improved through physical activity as well as increased self-confidence, 

self-esteem, general well-being, happiness, employability and job performance.  More than half (52%) of 

adult Special Olympics athletes in the United States hold jobs. Estimates about employment and people 

with intellectual disabilities vary, but are typically cited at around 10%. Special Olympics Utahs programming 

is important and vital to the community because the organization provides a forum where athletes are able 

to build confidence and become successful contributors and skilled members of their community.   
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Special Olympics, Inc.  

Special Olympics, Inc. has the right and the responsibility to 

ensure that all sports training and competitions offered to 

persons with intellectual disabilities under the name or 

auspices of ®Special Olympics¯ are organized, financed and 

conducted in accordance with uniform international 

standards, and in a manner that preserves the quality and 

reputation of Special Olympics and best serves the interests 

of persons with intellectual disability worldwide. To that end, 

SOI has the authority to interpret, issue and periodically 

amend or update the General Rules and the Special Olympics 

Movement including, to the extent necessary in SOIs 

judgement, authority on all matters affecting the 

organization accreditation, financing and conduct of 

Accredited Programs and other Special Olympics Programs 

rests with SOI as the creator, developer, and world governing 

body for Special Olympics. 

Rules of Accredited Programs 

SOI licenses and accredits qualified Accredited Programs throughout the world to operate Special Olympics 

training and competition programs within their respective geographic boundaries.  To the extent permitted 

by the General Rules, Accredited Program may, in turn, directly operate, or license and accredit other 

qualified organization to operate local Sub-Programs within their respective geographical jurisdictions.  

Appropriate Terminology Standards and Guidelines  

The words that we chose to use can cultivate understanding and respect for people with disabilities. Words 

can also create barriers or stereotypes that are not only demeaning to persons with a disabilities, but can rob 

them of their individuality. The following language guidelines have been developed for anyone writing or 

speaking about people with intellectual disabilities to ensure that all people are portrayed with individuality 

and dignity. 

¶ Participants in Special Olympics are referred to as Special Olympics Athletes rather than Special 

Olympians or Special Olympic athlete.  In no case should the word athlete appear in quotations 

when referring to Special Olympics athletes. 

¶ People first! Refer to the person or people with intellectual disabilities, not intellectually disabled 

person or the intellectually disabled. 

¶ Distinguish between adult and children with intellectual disabilities. Do not use the label ®kid̄ when 

referring to Special Olympics athletes. Adult athletes are an integral part of the movement.  

¶ Do not use the R word when referring to a person with intellectual disability  
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Program Offerings 
Annually, Special Olympics Utah presents state-level events and area-level competitive events. Throughout 

the course of year-round special events, Special Olympics Utah serves nearly 2,000 children and adults with 

intellectual disabilities across the state. Over 600 coaches and 3,000 additional individuals volunteer time 

and energy to SOUTs competitors, initiatives, and fundraising efforts.  SOUT offers athletics, aquatics, 

basketball, bocce, bowling, golf, softball, soccer, and motor activities training program.  In addition to year-

round sports training and competition, SOUTs special initiatives including: 

 

Young Athletes  ́is a unique play-based activity and sport 

program for children with intellectual disabilities, focused on 

fun essential to mental and physical growth. Children ages 2 

Ö to 7 develop motor skills and hand-eye coordination while 

receiving an early introduction to sports and the world of 

Special Olympics. Children have the opportunity to play and 

enjoy the games and activities while increasing strength and 

coordinator. It also introduces children to group play, 

cooperation, and awareness to rules while playing.  

 

If there is any interesting in hosting a Young Athletes Program or when the next one is scheduled, please 

contact Ashlee Chatterton at chatterton@sout.org  

 

Our Special Olympics Healthy Athletes program, developed in 1996, addresses health disparities in the 

population with intellectual disabilities and helps Special Olympics athletes improved their health and 

fitness, leading not only to an enhanced sports experience but also improved well-being and health care. We 

provide free health screenings for athletes and Unified SportsÇ partners in the fields of vision, dental, 

hearing, overall health and fitness, and podiatry ± services often unavailable to our athletes who receive 

state or federal assisted health-care. Athletes also receive free assistive devices including prescription 

eyeglasses, and follow-up materials to take back to their primary physicians. 

 

mailto:chatterton@sout.org
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SOUT offers Unified Sports opportunities in several sports available to our constituents. Unified Sports 

teams combine relatively equal numbers of athletes with and without intellectual disabilities onto a team 

for training and competitive purposes. Unified Sports is offered throughout the year during our sport 

seasons. Through the Unified Sports initiative, SOUT reaches those without intellectual disabilities who 

become partners on teams with SOUT athletes; this integration helps build awareness, understating and 

acceptance of people with intellectual disabilities. It also expands sports opportunities for athletes seeking 

new challenges and dramatically increase integration in the 

community.   

Unified Sports is a unique and important program because it: 

¶ Integrates athletes with and without intellectual 

disability in a setting where all athletes are challenged to 

improve their skill. 

¶      Increased public awareness of the spirit and skills 

of individuals with intellectual disability. 

¶ Enable the families of Special Olympics athletes to 

participate as team members or capabilities through a spirit 

of equality and team unity. 

 

SOUT has partners with UHSAA to offer soccer and track & field at the Unified Sports level within many high 

schools across the state. Contact your high school administration for more information regarding the 

schools opportunities. For more information about SOUT relationship with UHSAA, please contact Ashlee 

Chatterton at chatterton@sout.org 

 

Unified Champion School Special Olympics Unified Schools focuses on creating and sustaining a positive 

school climate that values and manifests appropriate and effective engagement leading to inclusion, 

acceptance, respect and human dignity. Special Olympics Unified Schools is funded by the US Department of 

Education that is implemented within elementary, middle and high schools across the nation. Its goal is to 

activate youth around the country in an effort to promote the importance of inclusive school activities. A 

Special Olympics Champion School includes the components of Unified Sports, Inclusive Leadership, and 

Whole School Engagement. Special Olympics Unified Schools provides a framework, philosophy and set of 

practices that engage all students in activities that improve achievement and lead to lifelong success.  

Spread the Word to End the Word is a campaign created by youth, in an ongoing effort with Special 

Olympics and Best Buddies International, to engage schools, organizations and communities by raising the 

consciousness of society  about the dehumanizing and hurtful effects of the word ®retarded¯ and 

encouraging everyone to stop using the R-word. March 1st is the annual day of awareness by organizing 

signings, rallies, and other events. It is devoted to educating and raising awareness of the positive impact 

individuals with intellectual disabilities have in our communities and why the R-word is hurtful. To get 

mailto:chatterton@sout.org
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involved, tools and resources to plan a campaign/event, and for more information on Spread the Word to 

End the Word, visit www.r-word.org.   

 
SOUTs Athlete Leadership programs further the education and 

development of our athletes. They include ®Global Messenger¯ trainings, 

which educate athletes to serve as ambassadors for SOUT by providing 

instruction on public speaking techniques and an understanding of SOUT 

sports team and individual sports, and the ®Athletes on Boards̄  trainings 

which facilitate the effective inclusion of Special Olympics athletes on a 

variety of Boards. Currently, Special Olympics Utah has athletes serving on 

our Program Committee and Board of Directors. Kicking off in 2017, 

SOUT will also have an  

 

Athlete Council is an opportunity for athletes to serve and have a voice.  Special 

Olympics Utah wants to both listen and give a platform in which the athletes can guide the path of SOUT.  January 

through March will be the selection and organizing time, with the first full and official meeting to take place 

between April and June. After that we will want to look at how Athletes and Program committees can meet 

without conflicting.  The Athlete Council will be made up of six-ten athletes representing every area. There will be 

a selection process for this committee from athletes nominated. 

 

Program Committee, formally known as the Program and Outreach Committee, will return in 2017. The 

Program Staff will be organizing the Program Committee that will give delegations   the opportunity to 

provide constructive input on programming to assist our athletes.  This committee will be made up of six to 

ten HODs, athletes, coaches, volunteers, and program staff.  The goal of this committee is to explore ideas 

that will benefit the athletes.   We would like for every area to be represented and to meet on a quarterly 

basis.  The goal is to use the first quarter (January-March) to select committee members, establish a format 

for the meetings, and schedule meetings.  The second quarter (April-June) would be the first full meeting of 

the committee.  If there is a member of the delegation or if anyone knows of someone that would be 

valuable to this committee and would be willing to commit to taking the time required, please email the 

Area Manager. 

 

SOUT Motor Activity Training Program is designed for athletes with severe or profound intellectual 

disability who are unable to participate in Official Special Olympics sport competitions because of their skill 

and/or functional abilities. The Motor Activity Training Program is designed to prepare athletes with severe 

or profound intellectual disability, including athletes with significant physical disabilities, for sport-specific 

activities appropriate for their abilities.  As a unique sport-based program, The Motor Activity Training 

Program does not exclude any athlete. It is designed to provide individualized training programs to all 

athletes with significant disabilities. 

http://www.r-word.org/


 

8   Special Olympics Utah 

 

Coaches Trainings are provided for coaches to gain the necessary skills to coach athletes in both traditional 

and Unified Sports. These trainings are held throughout the year and coaches can become certified through 

these trainings for the specific sports which they will coach. Coaches will be trained regarding rules and 

technique of the sport as well as specifics in how to coach Special Olympics athletes, team play, practice 

formats, and tips for putting together effective practices. Special Olympics Incorporated (SOI) mandates 

that all Special Olympics Coaches must be certified in any sport for which they are a head coach. The SOIA 

Coaches Education Program will help coaches fulfill the needed requirement and more information can be 

found in Section 5 of this handbook.  

 

The SOUT Home Training Program helps to build upon athletes training with their coaches by creating an at 

home program that will improve athletic performance and help promote social interaction between athletes 

and their families. This program consists of warm-up and stretching, basic skills and agility activities, and 

conditioning activities. 
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Section 2: Starting a New Delegation 
 
Where do I Start? 
Starting a brand new Special Olympics Utah (SOUT) delegation can seem like a daunting task, however, with 

the support of the SOUT staff and few simple steps, a delegation can get up and running quickly. 

Step 1  

Contact Special Olympics Utah and the Area Manager to help with the process of getting a delegation 

established and assist through the steps in organizing and understanding SOUT guidelines.   

Identify who will help manage and run the Special Olympics delegation. This may consist of a few of 

volunteers, parents, friends, coaches, teachers, etc. One or two people should be selected to be the head of 

delegation (HOD). This person will act as the point of contact between SOUT and the delegation. Meet 

together with those that will be running the delegation to decide who will take on what role. For more 

information about delegation management and the different roles individuals can take on, see Section 3. 

Step 2 

Identify the athlete population that the delegation will serve. Will it be community based? School based? 

Provided based? If there is already an athlete population to serve, meet with potential athletes and their 

guardians to see which sports in which they are interested in participating. If there is not athletes in mind 

already, decide as a management team how they will recruit athletes. For more ideas on athlete recruitment 

see Section 6. 

Step 3 

Decide which sports in which the delegation will compete. Athletes can participate in only one sport per 

season; however, the delegation can compete in more than one sport per season. Athletes must train for 8 

weeks before the state competition for any season.   Consult with the Area Manager and refer to Area 

Competition schedule to know when to start meeting with the delegation and set up practice.  
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The timeline below gives a general idea when training should begin for each season and the sports offered 

for 2017: 

Summer State Games - Early June 

Track & Field 

Softball 

Aquatics 

* Area Competitions will take place April-May. Area competition schedules are determined by Area Manager 

Regional Bowling Invitational - August  

Multiple locations - 2 events  

 

 

Fall Sports Classic - October  

3v3 Basketball 

Bocce 

Soccer and Unified Soccer 

* Area Competition will take place August-September. Area competition schedules are determined by Area 

Manager.  

In 2018, 3v3 and 5v5 Basketball Traditional and Unified Sports State Competition will be take place in March.  

When choosing the sports a delegation will participate in, please take into consideration what practice 

facilities will be needed and what facilities are in the area and have access to. 

Step 4 

Complete the short delegation accreditation course. This can be found online under the coaches section of 

the website. The Area Manager can help answer any questions the delegation may have about this 

information or the accreditation process. These forms must be completed annually for delegation to be 

accredited and in good standing for the upcoming competitive year. More details on funding and 

fundraising can be found in Section 4 of this manual. 
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Step 5 

Decide and submit the delegations name for approval as well as colors. SOUT will help develop the 

delegation logo based on logo guidelines. Complete the delegation mark form through our website. This 

logo will be used for future uniform needs for the team. The delegation name will be what the team will be 

known by at all Special Olympics Utah events and competitions.  

CONGRATULATIONS! 

Once these basics are set up for the delegation and received support and approval, begin having coaches 

complete the certification process and start holding team practices for upcoming competitive seasons. 

Other sections of the manual will discuss specifics on how to run the delegation and answer other questions 

that may arise. Make sure to contact the Area Manager to receive support and help through the process.   
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Section 3: Delegation Management 
 
Organizing Volunteers & Coaches 
Coaches and volunteers are essential to the success of Special Olympics Utah. They provide the weekly 

training and support that is necessary for athletes to compete in area and state events. A delegation may 

have a small core of coaches that help to train and run the delegation, or this may be a larger network of 

volunteers (Delegation Management Team) that help in many aspects of the delegation. Below are positions 

in which individuals can serve the delegation. Many of these positions may be merged together with one 

individual serving multiple smaller roles. At the minimum, delegations should have one Head of Delegation, 

with 2-3 head coaches and assistant coaches over specific sports. When organizing and managing the 

delegation, the primary concern is to have enough coaches and support to provide a safe and encouraging 

training opportunity for the amount of athletes that are served.  

Special Olympics would not exist today ² and could not have been created -- without 

the time, energy, commitment and enthusiasm of our volunteers. We owe so much to 

these millions of people who find the time to make the world a better place. 

Head of Delegation (HOD) 

This person will be the primary contact for the delegation and be responsible for all contact and coordinator 

with their Area Manager. They will recruit, train, and provide direct supervision of the delegations 

management team and head coach for each sport. They will be responsible to ensure the timely collection 

and/or completion of all required paperwork such as medical and consent forms, coach registration, and 

competition registrations. With the head coaches, they will assist to schedule and oversee the delegations 

weekly sport training sessions in preparation for area and state games. They will represent the delegation at 

all Special Olympics Utah meetings including area HOD meetings. They will ensure the delegation is properly 

accredited and following all procedures relating to purchasing, fundraising, and competitions. They will also 

manage athlete, volunteer, and family conduct at all activities by providing clear delegation rules and 

consequences within the guidelines of Special Olympics Utah. 

Quick Glance at Head of Delegation responsibilities: 

¶ Serve as a liaison between the delegation, Area Managers and State Office.  

¶ Provide ongoing communication with Area Manager, State Office, delegation volunteers which 

include coaches, athletes, and athletes families and/or support staff. 

¶ Complete and submit all forms in full required for participation in all competitions. 

¶ Ensure proper supervision of all athletes at all events (1:4 ratio /Green Level - Class A Volunteer) 

¶ Ensure all competition material are distributed throughout the delegation as needed (coaches, 

volunteer and family member). 

¶ Inform the Area Manager or State Office of any starches. 
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¶ Submit Green Level Class A volunteer applications 1 week prior to any competition. All Athlete 

Medical and Consent forms must be received to State Office one week prior to area and state 

competitions. They will not be accepted at competition events.   

¶ Ensure that all Head Coaches are certified in the sport they are coach by attending coaches training. 

¶ Keep accurate records of Application for Participation (athlete medical and consent form) when they 

were turned into the State Office and when they will expire. Application for Participation serves as 

the athletes applications to participate in SOUT. 

 
Job Title: Head Coach 

Purpose: A head coach should be appointed over each 

specific sport for which the delegation will participate.  

Job Duties:  

¶ The Head Coach will be certified in the sport by 

taking Level 2 ± Sports Specific Skills Course 

¶ Oversee the training plan to prepare the athletes for 

competition. Prepare practice plans for the season and 

ensure athletes are in god health to compete.  

¶  If the delegation is offering Unified Sports, 

complete certification for Level 1a ± Unified Sports Course.  

¶ The Head Coach will oversee the assistant coaches for that sport and help provide specified training 

for teams and individuals.   

¶ As a head coach work with the assistant coaches and assist in the athletes development. This means 

that the coaches are too empower athletes to grow as individuals on their team and in everyday 

society.  

¶ The more a coach invests in, understands and support athletes, the more opportunity they have to 

develop. How a coach execute athletes development depends on coaching style and philosophy as 

well as an athletes reception to those elements.  

¶ The Head Coach will run assessments and help collect needed information for registration for area 

and state competition. This will be communicated to the HOD and Administration Chairperson so 

the registration for area and state competition are completed on time.  

¶ Coordinate with HOD and Facilities/Equipment Chairperson where and when practice will be held and 

any costs are communicated to the Purchasing/Fundraising Chairperson. 

¶ Communicate to HOD and Facilities/Equipment Chairperson if equipment or uniforms are needed.  

¶ Communicate regularly with other chairpersons, coaches, and HODs.  

¶ Work closely with the delegation management team and other chairperson to ensure a successful 

season and meaningful involvement for the athletes.  

Time Requirement:  During competition season, this chair position may require a minimum of 4-5 hours a 

week as well as year around support to the delegation and the delegation management team.  

Qualifications:  1. Have good organization skills and communication skills 

           2. Complete Green Level (Class A) Volunteer requirements 
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                          3. Know how to use a computer and have access to email and internet. 

                               4. Positive attitude and the ability and willingness to work with others.  

 

Job Title: Assistant Coaches 

Purpose:  The assistant coach will support the Head Coach at practice and competitions. They will help the 

Head Coach with practice plans and all other duties associated with coaching an athlete. 

Job Duties:  

¶ Serve under the head coach for specific sports and help with the weekly training for the athletes. 

Plan and execute a training program for the athletes to prepare them for competition in individual 

or team sports. 

¶ As an assistance coach, work with other coaches and assist in the athletes development. This means 

that the coaches are too empower athletes to grow as individuals on their team and in everyday 

society.  

¶ The more a coach invests in, understands and support athletes, the more opportunity they have to 

develop. How a coach execute athletes development depends on coaching style and philosophy as 

well as athletes reception to those elements.  

¶ Assist the Head Coach with assessments and help collect needed information for registration for area 

and state competition.    

¶ Communicate regularly with other chairpersons, coaches, and HODs.  

¶ Work closely with the delegation management team and other chairperson to ensure a successful 

season and meaningful involvement for the athletes.  

Time Requirement:  During competition season, this chair position may require a minimum of 4-5 hours a 

week as well as year around support to the delegation and the delegation management team.  

Qualifications:  1. Have good organization skills and communication skills 

           2. Complete Green Level (Class A) Volunteer requirements 

                          3. Know how to use a computer and have access to email and internet. 

                               4. Positive attitude and the ability and willingness to work with others.  

 

 

As a season approaches the Head of Delegation, Head Coach, and Assistant Coaches need to ask a few 

questions to help plan a successful sports season and meaningful involvement in Special Olympics Utah.   

¶ What sports will the delegation offer? 

¶ How many athletes will the delegation have participating and is there a need to recruit? 

¶ Where and when will practice be and does reservations need to be made? When and how much does 

the practice facility cost? When does this cost need to be paid? When are the appropriate form due 

to Special Olympics Utah to ensure facility costa rea paid?  

¶ What is the competition season schedule and registration deadlines? What important information 

needs to be shared with athletes, parents, and support system? 
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¶ Does the delegation have enough coaches or does the delegation need to recruit more volunteer 

coaches? Who is responsible for coaching what sport and what training do coaching need to 

complete?  

 

Other Delegation Management Roles 

The Head of Delegation should also recruit chairpersons to help manage the delegation. Chairpersons can 

be parents/family or support staff of participating athletes. They can be volunteers who want to be involved 

with Special Olympics Utah but do not have the desire or skills to be a coach. It is important that a delegation 

has a strong and supportive management team, over seen by the HOD, to ensure that all requirements to 

participate are meet and to help with responsibilities that can be too much for one person. All members of 

the Delegation Management Team must have a Green Level (Class A) Volunteer status.  

 
Job Title: Facilities/Equipment Chairperson 

Purpose: This person is responsible for securing adequate training facilities for each sports season as 

dictated by sport interest/participating (soccer fields, running track, gyms, etc.). They are also responsible to 

ensure that the delegation has all needed equipment for the season/sports the delegation is choosing to 

participate in.   

Job Duties:  

¶ If rental costs are incurred they will need to coordinate with the Purchasing Chairperson and HOD to 

budget, request, and pay for the facilities.  

¶ This individual will also make sure the delegation has the appropriate equipment to train for each 

sport. They will also need to secure and provide safe storage for the teams sports equipment and 

uniforms.  

¶ Ensure that equipment and uniforms are in good condition and safe for use.  

¶ If equipment is needed, coaches will contact the Facilities/Equipment Chairperson so a request can 

be made. The Facilities/Equipment Chairperson will follow SOUT policy in submitting for equipment 

request. Contact the Area Manager for further assistance.  

¶ If uniforms are needed, coaches will contact the Facilities/Equipment Chairperson so a request can be 

made. The Facilities/Equipment Chairperson will follow SOUT policy in submitting for uniform 

orders. Contact the Area Manager for further assistance.   

¶ Oversee the distribution and collection of delegation uniforms before and after competition. Devise 

a plan with the delegation management team on how uniforms will be cleaned and stored.  

¶ Keep an ongoing inventory of all equipment (sports equipment and uniforms). 

¶ Communicate regularly with other chairpersons, coaches, and HODs.  

¶ Work closely with the delegation management team and other chairperson to ensure a successful 

season and meaningful involvement for the athletes.  

Time Requirement:  During competition season, this chair position may require a minimum of 2 hours a 

week as well as year around support to the delegation and the delegation management team. 

Qualifications:  1. Have good organization skills and communication skills 

                          2. Know how to use a computer and have access to email and internet. 
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                               3. Positive attitude and the ability and willingness to work with others.  

          4. Green Level (Class A) Volunteer status 

  

 
Job Title: Purchasing/Fundraising Chairperson 

Purpose: This person would help to complete online forms 

for purchase requests as well as payment requests after 

purchases are made. They would also help to plan and 

coordinator the delegations efforts in participating in at 

least 4 fundraisers throughout the year with at least 20% of 

the team participating.  

Job Duties:  

¶ Be aware of SOUT financial policies and procedures. 

(see Section 4: Delegation Finances)  

¶   Responsible for completing the online report form 

after each of these fundraising efforts. If the 

delegation is interested in participating in their own 

fundraising efforts, this person would be responsible for coordinating these efforts with the state 

office, completing the fundraising request forms, and having prior approval before beginning the 

fundraiser. 

¶ Communicate and coordinate outreach and fundraising events organized by the state office. Work 

with the HOD, coached, athletes, family members, and support staff to participate in there events. 

¶ Work with coaches to complete required forms to request needed equipment and uniforms. 

¶  Complete required forms secure and pay for practice facilities and any other expenses associated 

with operating a delegation that is paid for by SOUT under our policies of Reasonable and 

Customary Team Expenses.   

¶ Communicate regularly with other chairpersons, coaches, and HODs.  

¶ Work closely with the delegation management team and other chairperson to ensure a successful 

season and meaningful involvement for the athletes.  

Time Requirement:  During competition season, this chair position may require a minimum of 2-3 hours a 

week as well as year around support to the delegation and the delegation management team. 

Qualifications:  1. Have good organization skills and communication skills 

                               2. Know how to use a computer and have access to email and internet. 

                               3. Positive attitude and the ability and willingness to work with others. 

                               4. Green Level (Class A) Volunteer status 
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Job Title: Family/Support Chairperson 

Purpose:  This chairperson can help organize efforts with family/supports in providing support to the 

athletes. This may be in the form of snacks for competitions, planning a team activity, providing spirit and 

support at competitions, etc. They can also be an additional resource to families/supports by helping to 

communicate about upcoming events and competitions. 

Job Duties:  

¶ Complete and keep an up to date contact list of all the athletes family/support contacts for the 

delegation. 

¶ Organize family/support groups to provide additional supports while at practice, competition, and 

other events. 

¶ Be an additional resource to the HOD and assist in communicating and answering any questions the 

delegations family/support members might have.  

¶ Work with Purchasing and Fundraising Chairperson to communicate and organize family/support 

member to support outreach and fundraising activities.  

¶ Communicate regularly with other chairpersons, coaches, and HODs.  

¶ Work closely with the delegation management team and other chairperson to ensure a successful 

season and meaningful involvement for the athletes.  

Time Requirement:  During competition season, this chair position may require a minimum of 1-2 hours a 

week as well as year around support to the delegation and the delegation management team. 

Qualifications:  1. Have good organization skills and communication skills 

               2. Know how to use a computer and have access to email and internet. 

                               3. Positive attitude and the ability and willingness to work with others. 

                               4. Green Level (Class A) Volunteer status 

 

Job Title: Administration Manager  

Purpose:  This individual would be responsible for athletes, Unified Sports partners, and coaches paperwork. 

Copies of the athlete and Unified Sports partner medical forms should be kept by this individual and brought 

to all practices and competitions.  

Job Duties:  

¶ Keep accurate record and copies of athletes Application for Participation (athlete medical, consent, 

and concussion) and Unified Sports Partner Application. This record will also include when athletes 

medical and concussion expire. Communicate the expiration dates to HOD and also Family/Support 

Chairperson to ensure that the athlete renews all needed forms to participate in competition.  

¶ Ensure coaches have completed their Green Level (Class A) Volunteer requirement. Keep accurate 

record of each coach when they competed their Green Level Volunteer requirements as well as any 

other certifications.  

¶ Turn in copies of all paper into Area Manager or state office.   
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¶ They may also assist in completing registration paperwork for area and state competitions.  

¶ Copy, Organize, and bring all medical forms to practice and competition. 

¶  Communicate regularly with other chairpersons, coaches, and HODs.  

¶ Work closely with the delegation management team and other chairperson to ensure a successful 

season and meaningful involvement for the athletes.  

Time Requirement:  During competition season, this chair position may require a minimum of 2-3 hours a 

week as well as year around support to the delegation and the delegation management team. 

Qualifications:  1. Have good organization skills and communication skills 

                               2. Know how to use a computer and have access to email and internet. 

                               3. Positive attitude and the ability and willingness to work with others. 

                               4. Green Level (Class A) Volunteer status 

 
Job Title: Recruitment Chairperson 

Purpose:  This person helps to recruit 

volunteers to be coaches and other support 

for the delegation as well as recruiting 

athletes to participate with the delegation.  

Job Duties:  

¶ A recruitment chairperson could be 

an essential position in the beginning stages 

of the delegation to recruit athletes and 

coaches.  

¶ Be the contact person for new 

athletes to get involved with the 

delegation.  

¶ Organize a committee that will help 

education the local community about SOUT and how to become a part of the delegation as an 

athlete or a volunteer.  

¶ Become aware and use the recruiting tools provided by SONA and SOI to help build the delegation 

and find volunteer support to make the athletes involvement more meaningful.   

¶ Communicate regularly with other chairpersons, coaches, and HODs.  

¶ Work closely with the delegation management team and other chairperson to ensure a successful 

season and meaningful involvement for the athletes.  

Time Requirement:  During competition season, this chair position may require a minimum of 3-4 hours a 

week as well as year around support to the delegation and the delegation management team. 

Qualifications:  1. Have good organization skills and communication skills 

                               2. Know how to use a computer and have access to email and internet. 

                               3. Positive attitude and the ability and willingness to work with others. 

                               4. Green Level (Class A) Volunteer status. 
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The Delegation Management Team can also appoint other chair positions as needed to help support the 

delegation no matter the size.  Other positions could include Assistant HOD. This is someone who can fill in 

for HOD position if the HOD is unable to participate and will have the knowledge to oversee the Delegation 

Management Team. If the delegation is large or a collage based delegation there may be a need for 

Transportation Chairperson. Other ideas include Coaches Training/Certification Chairperson and Athlete 

Home Training, Nutrition, and Healthy Life Style Chairperson.  Any question about how to organize or 

manage a delegation and/or Delegation Management Team, please contact the Area Manager or state 

office. Build the delegation management team to meet the needs of the delegation as well as change what 

a chairperson does.  
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Section 4:  Delegation Finances  
Special Olympics Utah programming is free to athletes. Special Olympics Utah does not charge delegation or 

their athletes to compete in any area or state level event. SOUT provides the basic needs for delegations to 

train and compete in the sports offered. In order to request purchases, delegations must be accredited and 

in good standing with Special Olympics Utah by completing the following procedures. 

Delegation Accreditation Course 

Each Head of Delegation (or representative) for an existing or new delegation will complete the delegation 

accreditation course which includes submitting Delegation Budget Request annually. Special Olympics Utah 

(SOUT) staff members will review the documents and pass them along with recommendations to the Board 

of Directors. Delegations will be notified regarding the approval of their accreditation and annual budget 

following review. Accredited teams agree to participate in at least four (4) fundraising or outreach and 

awareness efforts throughout the year to help support SOUT. 

Delegation Financial Procedure 

Delegations will complete forms as they plan, purchase, and 

pay for necessary facilities, equipment, and uniforms for 

their delegation throughout the year. Through the 

accreditation course the delegation will learn how to use 

and submit the following form. 

Delegation Budget Request ± submitted annually. 

Delegation will receive approval following review. 

Delegation Purchase Request ± serves to notify SOUT of 

any upcoming expenses to be incurred by a delegation. All 

purchases must be preapproved and this form should be 

completed 45 days prior to the purchase. Form must be 

completed for ALL expenditures. 

Delegation Request for Payment ± utilized as a purchase order and reimbursement request. Must be 

completed 30 days prior to expected payment due date or within 60 days of the purchase (reimbursements). 

An approved Delegation Purchase Request must accompany this form. All reimbursements for a given 

calendar year must be submitted by December 31st. 

Delegation Fundraising and Outreach Activity Report Form ± utilized to accurately capture each 

delegations participation to ensure the delegation retains their annual accreditation. Complete within 30 

days following the approved activity. 

In-Kind Donation Report ± utilized to record in-kind contributions to Special Olympics Utah solicited by SOUT 

staff members, delegations, LETR representatives and other volunteers. In-kind contributions are non-cash 
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donations such as training or competition venues, meals, equipment, uniforms, transportation, etc. An in-

kind donation must be able to be assigned a cash value. 

Team Fundraising Event Request ± application to conduct a fundraising event on behalf of SOUT. All 

fundraising events must be approved annually. Requests must be received 30 days prior to the event. 

Third Party Event Application ± Third party events and/or programs are implemented by outside 

organizations for the benefit of SOUT, with minimal or no assistance from SOUT. This application should be 

used when the delegation seeks to partner with a third party to raise funds or awareness for SOUT and 

should be submitted 30 days prior to the event.  

Reasonable and Customary Team Expenses 

Below are categories and specific items that are considered reasonable and customary team expenses that 

will be considered for budget request items. 

Uniforms 
Special Olympics Utah is establishing minimum 

uniform standards to increase the quality of 

programs offered to Special Olympics Utah athletes. 

As Special Olympics Utah is a sports organization, we 

train our athletes for competition and expect them 

to take their training seriously, but we often fail to 

have our athletes dressed in the proper uniforms. 

From little league to professional sports, those 

participating are taught proper dress, provided 

proper uniforms and are expected to wear and care 

for their official uniforms. We have the same 

expectations for the athletes of Special Olympics Utah. Listed below are the uniform standards for each 

sport. Our long-term goal is to have each Special Olympics Utah athlete in attractive sports specific clothing.  

The established minimum dress standards must be met for each sport in order for participants to compete 

at area and state games. We are focused on providing each delegation with appropriate and essential 

uniforms for the sports in which they participate. Denim of any style is not permitted in any sport. Below 

are the requirements for uniforms for each sport as well as which portion will be provided by the delegation 

through SOUT and which items are the responsibilities of the participant. 




























































































